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Conservation Officer
JOB DESCRIPTION 
Job Title: 

Conservation Officer (full time post - part time considered)
Team: 


Evidence and Planning
Duration: 
Permanent
Responsible to: 
Evidence and Planning Manager
Working Base: 
Bickley Hall Farm, Bickley, Cheshire, SY14 8EF 

Salary: 


£18-25k depending on experience + benefits 
OVERALL PURPOSE OF JOB 
The post-holder will support the delivery of CWT’s Strategy by providing the information/advice required to ensure:

1) the re-establishment of healthy ecological networks which are better managed through correctly targeted action and funding, 
2) decisions affecting nature take account of its value (i.e. planning for sustainable development), 
3) to ensure science and evidence underpins our work.  
Responsibilities will include providing professional ecological advice and survey information to inform the creation, restoration and management of Nature Recovery Networks. It will involve acting in an advisory capacity (both written and verbal) to inform and influence different audiences such as landowners/managers, colleagues, local authorities, planners, neighbourhood planning groups and members of the public. When required the post-holder will be expected to respond to planning consultations for developments which may affect important habitats or species.

The role will involve helping to administrate the Local Wildlife Site system in Cheshire by working with volunteers to survey and notify new and existing sites and ensure that the information held is current, robust and relevant. The role will also involve maintaining and updating existing environmental datasets and helping to produce new environmental datasets such as producing monitoring data for sites or projects. It is expected that post-holder will help organise a review of the Local Wildlife Site criteria for the Cheshire region.

The post-holder will be an ambassador for Cheshire Wildlife Trust helping to develop relationships with partner organisations, representing CWT at meetings and events and enhancing the Trust’s reputation. It is expected that the post-holder will contribute to new and innovate ways of working and help to develop new or existing opportunities for funding.
MAIN RESPONSIBILITIES 
Advisory work

· Provide advice and support to landowners and community groups on wildlife/conservation issues.
· Provide advice and expertise to support CWT colleagues.

· Provide ecological reports, management plans and advice to Local Authorities, partner organisations and fee-paying clients when required. 
· Respond to planning consultations/developers when required.

· Respond to wildlife related enquiries from the general public and members

· Provide Natural Environment reports for the purpose of Neighbourhood Planning when required.
Data collation and analysis

· Help to keep CWT’s environmental data sets up-to-date and help develop new datasets

· Produce GIS maps for Natural Environment/LWS reports when required

· Help to develop CWT’s expertise in relation to spatial ecological information (e.g. Nature Recovery Networks, ecological networks for Neighbourhood Planning purposes, species distribution data)

· Support CWT staff and organisational initiatives by providing information/evidence/data searches.
Habitat/species surveys  
· Undertake Phase 1/NVC/species surveys to set standards and where required assess against Local Wildlife Site criteria.

· When required undertake Great Crested Newt Habitat Suitability Assessments and/or eDNA surveys of newly created ponds for the new GCN licencing system.

· Liaise with landowners and provide follow-up information and advice when required.

· Prepare the documentation required to complete surveys and reports.

Contribute to the effective management of the Local Wildlife Site system
· Work closely with team members to ensure the Local Wildlife Site system is updated efficiently and that any agreements with the Local Authorities are delivered on time to agreed targets.
· Collate data and maps into a digitised report and create LWS citations.
· Present results at Local Wildlife Site Partnership review meeting if required.

Awareness raising
Represent Cheshire Wildlife Trust at external meetings

· Raise the profile of CWT by means of:

· articles in the Grebe and other publications such as Cheshire Life

· social media posts
· presentations on the work of CWT to different audiences as and when required

· CWT website content

Other Duties

· Keep records of work carried out and report on progress made as required.

· Supervise students, trainees and volunteers as required.

· Assist in applying for additional funding when required.
· Contribute to developing new and innovate ways of working
· Undertake any other tasks commensurate to the position as directed.

The post-holder will be expected to adopt a flexible approach and should be willing to attend occasional meetings outside of normal working hours for which Time Off In Lieu (TOIL) will be available. Additionally the post-holder will be expected to carry out any other varied duties that may be required, appropriate to the grade and nature of the post. 

The Trust has the right to amend the job description in consultation with the post-holder to reflect changes in or to the job. 
JOB SPECIFICATION 
(This section details the role requirements in terms of management, accountability, impact, independence, contacts and creativity, in addition to describing the working environment.) 
1. Management and Supervision 
· Working with other staff members across the Trust.

· Supervise students, trainees and volunteers as required.
2. Accountability and Resources 
· Responsible for keeping up to date records and producing reports. 

· Responsible for delivering against agreed work programmes or contracts
· Responsible for meeting deadlines agreed with your line manager 

3. Job Impact 
· Member of the Conservation Team.

· Responsible for delivering work which contributes to Cheshire Wildlife Trust’s Conservation strategy. 

· Ambassador for Cheshire Wildlife Trust whilst delivering activities, attending meetings; responsible for upholding the Trust’s reputation, image and level of service. 

4. Independence and Judgement 
· Overall supervision is provided but you will be often working alone.

· Expected to work closely with the Evidence and Planning Manager and other staff members as well as land owners/managers. 

· Responsible for managing your own time and work-load on a day to day basis. 

· The post-holder will receive support and strategic direction from the Evidence and Planning Manager as required. The post-holder is responsible for transferring this direction into action required to deliver targets agreed within their work programme. 

· The post-holder is expected to act with independent judgement to resolve day to day issues. 

5. People and Contacts 
· Regular contact with landowners/managers and staff within CWT. 
· Contact with wider audiences such as Local Authorities, volunteers, community groups including Neighbourhood Planning committees.

6. Creativity and Innovation 
· A need to be versatile and flexible, able to adapt to a variety of daily challenges and sometimes last minute changes to planned work. 

· Confident and able to challenge current thinking to improve ways of working. 
7. Working Conditions 
· Salary: £18-25k (pro rata if part-time) depending upon experience 

· This is a permanent contract, subject to completion of a satisfactory probation period of six months. 

· This is a full-time (35 hours/week) post, but part-time 28 hours per week may be considered for the right candidate. Time off in lieu can be accrued for hours worked over and above this. Holiday entitlement will be 31 days per year pro rata (including 8 public and privilege days). 

· The post is based at CWT headquarters at Bickley Hall Farm, however, there will be opportunities to work from satellite offices in the East & West of the county and occasional home working may be possible if agreed with your line manager. You will be required to travel throughout Cheshire to fulfil your duties.

· CWT operates an employee pension scheme which the post holder will be eligible to join. The post-holder will need to be able to drive and have access to their own transport, for which a mileage allowance will be paid to and from the survey sites/external meetings. 

· The post-holder will need to be physically fit and mobile and be able to work outside, sometimes on difficult terrain.
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-
Evidence and Planning
	Knowledge
	Essential
	Desirable

	A conservation/ecology related degree 
	
	

	An understanding of UK Priority habitats and species
	
	

	Excellent botanical identification skills (equivalent to FISC level 4 or above)
	
	

	An understanding of habitat management issues
	
	

	An understanding of the planning system pertaining to wildlife
	
	

	Good general species identification skills (particularly birds, reptiles and invertebrates)
	
	

	A broad understanding of farming and environmental stewardship
	
	

	Experience
	
	

	Substantial Phase 1 habitat survey experience 
	
	

	Experience of NVC
	
	

	Experience at using word, excel
	
	

	Some experience of using GIS systems.
	
	

	Experience of environmental consultancy work
	
	

	Experience of working with landowners
	
	

	Experience of habitat management work (farming or wildlife conservation)
	
	

	Experience of writing habitat management plans
	
	

	Extended phase 1 (ecological appraisal ) experience
	
	

	Experience of great crested newt surveys/HSI assessments
	
	

	Skills
	
	

	Excellent oral and written communication skills
	
	

	Excellent report writing skills
	
	

	Good organisational skills 
	
	

	Time management skills and an ability to prioritise work to meet deadlines 
	
	

	Ability to deal with difficult situations with tact and diplomacy 
	
	

	Personal
	
	

	Ability to speak to different audiences (especially landowners) with confidence and in a professional manner 
	
	

	Ability to work independently and through own initiative 
	
	

	High level of self-motivation and enthusiasm 
	
	

	Ability to work as part of a small team
	
	

	Full driving licence and own vehicle available for business use
	
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