Job Application Form
Thank you for your interest in joining Cheshire Wildlife Trust.
Role applied for

Closing date

Candidate number (for Cheshire Wildlife Trust use only)
To be completed by HR
Before you begin	
Please complete this form electronically where possible. The shaded areas will expand as you type.
Please complete all sections that are relevant to you. A CV will not be considered in place of this form unless the job advert states otherwise.
Your name and contact details will be removed before your application is shared with the shortlisting panel. Please do not include your name or contact details in your supporting statement or role-specific answers.
If you are shortlisted, we will ask whether you need any reasonable adjustments for the interview or assessment. If you need an adjustment or an alternative format to complete this application, please contact jobs@cheshirewt.org.uk.
Return your completed form to jobs@cheshirewt.org.uk by the closing date shown in the job advert.
1. Your details
Full name

Preferred name (optional)

Email address

Telephone number

2. Current or most recent employment or experience
If you are not currently employed, please tell us about your most recent relevant paid role, volunteering, study, placement, freelance work or other experience.
Employer or organisation

Job title or type of experience

Dates

Main responsibilities and achievements relevant to this role




3. Other relevant employment and experience
Please list your other relevant experience, starting with the most recent. You may include paid work, volunteering, freelance work, placements or other experience. Copy and paste an entry block if you need more space.
Entry 1
Employer or organisation

Job title or type of experience

Dates

Relevant responsibilities and achievements



Entry 2
Employer or organisation

Job title or type of experience

Dates

Relevant responsibilities and achievements



Entry 3
Employer or organisation

Job title or type of experience

Dates

Relevant responsibilities and achievements


Entry 4
Employer or organisation

Job title or type of experience

Dates

Relevant responsibilities and achievements



4. Qualifications, training and professional memberships
Please list any qualifications, training, licences or professional memberships relevant to the role, such as GCSEs, college courses or City & Guilds qualifications. Use one row for each item and leave unused rows blank. To add another row in Word, place your cursor in the final cell and press Tab. Any essential qualifications will be checked with the preferred candidate.
	Qualification, course, licence or membership
	Awarding body, provider or organisation
	Date completed or current status

	‌
	‌
	‌

	‌
	‌
	‌

	‌
	‌
	‌

	‌
	‌
	‌

	‌
	‌
	‌

	‌
	‌
	‌


5. Supporting statement
Using the job description and person specification, explain how your skills, knowledge and experience meet the essential criteria. Please give clear examples. You can draw on paid work, volunteering, education or other experience. Keep your response focused on the requirements of the role and do not include your name or contact details.
Supporting statement (roughly 500 words)
















7. Availability
Notice period or earliest date you could start

Pre-employment checks
Any offer of employment will be conditional on satisfactory references, evidence of the right to work in the UK and any role-specific checks described in the job pack, such as verification of qualifications, a driving licence or an appropriate DBS check. We will request this information from the preferred candidate at the appropriate stage.
8. Declaration
By submitting this application, I confirm that:
the information I have provided is accurate and complete to the best of my knowledge;
the examples and statements in this application are my own and fairly represent my experience; and
I understand that materially false or misleading information may result in my application being withdrawn or, if I am appointed, may lead to action under the relevant employment procedures.
Typed name

Date

9. How we use your information
Your application will be used only for recruitment and selection purposes. Your contact details will be separated from the information provided to the shortlisting panel. Access to recruitment information is limited to people involved in the process, and records are retained in line with our retention arrangements.
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